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The Necessity and Process of Handover of Subject Secretarial Work in Universities
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School of Statistics and Mathematics, Guangdong University of Finance and Economics
[Abstract] The secretary of discipline (scientific research) is the basic administrative personnel in universities. In
recent years, due to the shortage of human resources in universities, the phenomenon of discipline secretary in
many universities concurrently is serious. Due to the frequent job changes and the greater reliance on empirical
knowledge, it is particularly important to strengthen the construction. This is of great importance to the
construction of university administrative management system, the management system of secondary colleges and

the enthusiasm of teachers' work. This paper discusses the necessity, post function, handover process, handover

content, handover significance, summary and suggestions of the discipline and the scientific research secretary.
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