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Exploration of methods and techniques in archive archiving and organization work
Xiaxia Xie
Guangxi 3100 Nuclear Geological Brigade Guilin

[Abstract] With the advent of the information age, archive management, as an important link to ensure the
effective utilization of information resources, has become increasingly important. The work of archiving and
organizing archives is related to the accuracy and completeness of archive information, as well as the
retrievability and utilization of archives. This article is based on an in—depth analysis of the principles of archive
archiving and organization, as well as a systematic exploration of methods and techniques in archive archiving
and organization work, aiming to provide theoretical support and operational guidance for archive management
practice. By elaborating on the fundamental principles, storage and use principles, this article further delves into
the methods of organizing document materials, archiving archives, and analyzing other techniques. Ultimately, it
explores how to strengthen the supervision of archive work and administrative law enforcement inspections, in
order to bring new insights and improvement paths to the field of archive management.
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