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A Brief Talk on the Measures of Improving the Teaching Management Efficiency of the
Academic Administration Office
———Take Bowen College of Management Guilin University of Technology as an Example
Weili Ma
Bowen College of Management Guilin University of Technology
[Abstract] The Academic Administration Office is a functional department of teaching management in colleges
and universities, and plays a very important role in the university organizational framework. The office work of the
Academic Administration Office faces a series of new challenges and opportunities in the new era, which requires
office staff to re—understand the working environment, base on the status quo, grasp the educational background of

the times, establish a strong sense of responsibility and service, be good at summing up learning, improve business

quality, and perfect regulations system, thus raising the management level of the office to a new level.
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